Leaving (Returning to) School Form for Graduate Students
	Name
	
	Student ID
	
	Type of Student
	( Master
( PhD

	School/College
	
	Major
	
	Please tick your reason：
( Going abroad with your status as a student retained /  ( Suspending your schooling  without losing your status as a student/
( Withdrawal from university/ 

Resumption of Study

	Duration
	         year/   month/  day       to        year/  month/  day

	Reviews for Leaving School Application

	1、School/College Secretary 
Application for leaving school has been confirmed.
Signature：

（Seal）

（Date）：
	2、Student Affairs Office

Issues about bursary, scholarship and other financial aids have been settled.
Signature：
（Seal)
（Date）：
	3、Finance Department
Records of fees paid have been updated
Signature：

（Seal）

(Date)：
	4、Library
Books have been returned
Signature：

（Seal）

 (Date):

	5、Office of Accommodation Affairs
Related procedures has been completed
Signature：

（Seal）

（Date）：
	6、Police Station
(Only students quitting from school need to go through this procedure)

Household relocation has been completed as required
Signature：
（Seal）
 (Date)：
	
	

	Reviews for Returning School Application

	1、School/College
Application for returning to school has been confirmed.
Signature：

（Seal）

 (Date)：
	2、Student Affairs Office

Issues about bursary, scholarship and other financial aids have been settled.

Signature：

（Seal）

日期(Date)
	3、Finance Department
Records of fees paid have been updated
Signature：

（Seal）

 (Date)
	4、Office of Accommodation Affairs
Related procedures has been completed
Signature：

（Seal）

 (Date)

	5、Library
Related procedures have been completed
Signature：

（Seal）

 (Date)
	
	
	


